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Chapter 1: Initial Identification Process

Definition: The Initial Identification Process (lIP) is the process of identifying English Language
Learners (ELLs) who are newly enrolled. They may have previously attended a different school
district within Minnesota, have transferred from out of state, or have newly immigrated

Should a student’s MNLS identify him/her as a potential ELL, the following process will be
completed.

Screening: Minnesota Home Language Survey (MNLS).

All students upon enrolling at Progeny shall complete the Minnesota Department of Education’s MNLS
without exception. The admissions team, together with the EL team, shall review the documents. If any
student has specified a language other than English for any of the four questions, the EL team will proceed
to assess that student (see Figare 7). If English is the only response given, the student will not be assessed,
and will not be classified in MARSS as EL (for procedures in the event that a student is lacer identified as
an EL, see Chapter 2). All procedures in MDEs MNLS procedures guide shall be followed.

Figure 1: Initial Identification Process (lIP)
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ADDENDA
- If a student should enroll mid-year, the IIP shall be completed within 10 calendar days.

- If a student is identified by the WIDA Screener as an EL, they must be
identified as LEP in MARSS. Even should a student’s family request to
withdraw their student from services, the student's MARSS record should
indicate that the student is LEP, though any EL service start date which was
indicated when the student qualified for EL services should be removed.

- If a student should be dually identified as both an ELL and a student with an
IEP, the EL teacher, IEP case manager, and classroom teacher shall have a
joint conference to determine the best way to provide services for the
student.

- At no point shall any individual employed at Progeny — including recruiters,
admissions staff, or EL staff —ask a student to or family to divulge their
immigration status (Plyler v. Doe, 1982).

- A student shall only be classified as an ELL (or LEP) based on the above procedure.
Pursuant to
MN Statute 123B.30, a student’s race, nationality, color, or social position shall not be
considered.

Figure 2: Process of EL Placement
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- The MNLS shall be administered to all enrolling students. The MNLS shall be provided in
as many languages as possible. The MNLS shall appear on a separate section or page
of the enroliment packet, and no information in any other section of the enroliment
packet shall be used in determining if a student qualifies for testing.

- The WIDA Screener shall be administered to all students who have any field on the
MNLS marked as a language that is not English. The administration of the test does not
guarantee EL services. Services are given only to scholars who meet the state-defined
eligibility requirements.
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The WIDA Screener

The WIDA Screener is a developmentally appropriate assessment for students in grades
1-12. It is administered online by default. However, if the school has foreknowledge of a
student’s IEP dictating that they require paper test materials, the paper version shall be
used.

- Unlike the W-APT, the Screener assesses students in all four language domains
(listening, speaking, reading, and writing) separately.

- Also unlike the W-APT, it does not give raw scores, but rather proficiency levels from 1 to
6.

- The qualifying score on the screener is a composite level of below a 4.5, with more than
one level below a 3.5

- Training: All staff administering the WIDA Screener will be fully trained. This will include
a training session with the EL Coordinator, and successfully completing the webinars on
the WIDA website. The training certificate should be downloaded and sent to the District
Assessment Coordinator.

Figure 3: WIDA Screener Qualifying Scores
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Developmentally Appropriate Measures to Determine Proficiency

The WIDA Standard’s Theoretical Framework builds towards developmentally appropriate
language learning and assessment. The

— developed by WIDA in conjunction with CCSSO — discusses the
Common Core State Standards Key ELA practices, and divides the language needed by
students to access these practices into three sections: analytical tasks, receptive language
functions, and productive language functions. The grammatical forms, conventions, and
comprehension expectations associated with each of these tasks are deliberately marked as
differentiated according to what is developmentally appropriate for each language learner.
Furthermore, WIDA's assessments and philosophy have been designed with the understanding
that acquiring oral language proficiency can take 3-5 years, but academic language proficiency
can take 4-7 (Cook, Boals, Lundberg, 2011). This research and its importance to the WIDA
Standards Framework has led Progeny to believe that the use of the Screener, and ACCESS
assessment represent developmentally appropriate measures to determine EL proficiency in
English.


http://www.ccsso.org/Documents/2012/ELPD%20Framework%20Booklet-Final%20for%20web.pdf
http://www.ccsso.org/Documents/2012/ELPD%20Framework%20Booklet-Final%20for%20web.pdf
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Additional Information for Program Placement: FastBridge

After students are placed in the school program model, additional assessment measures are
used to monitor their progress and help EL teachers make decisions about adjustments in
services. For this, Progeny uses FastBridge Assessments are given to students in grades K-8
throughout the year to evaluate content understanding, locate areas of need and plan small
group instruction.
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Figure 4: WIDA Performance Definitions for the 6 WIDA levels
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Chapter 2: Ongoing ldentification Process

Definition: The Ongoing ldentification Process (OIP) refers to the process of transitioning
ELLs from one year to the next (OIP A, Figure 5) It is also the process by which some students
can be identified after they first enroll because of language concerns that arise after they begin
schooling (OIP B, Figure 6).



Figure 5: OIP A
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EL Goal Setting

e Goals are set individually for each learner in each language Domain
e Student language progress is measured via Screener or W-APT.

e Goals are set to move the scholar up to the next successive level (ex: 1 — 2) for each
domain

Figure 7: Goals Setting Process (Screener)
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Monitoring Progress Towards Goals

- Students who are returning to Progeny will be assessed with the MAP three times during the
year: Fall, Winter, and Spring.

- The MAP is an assessment that is aligned to WIDA and Minnesota State standards.

- The MAP will aid in goal-setting for students and progress monitoring outside of the
ACCESS.

- Students who are new to Progeny will receive the MAP only twice a year: in the Winter and
Spring. The WIDA Screener will take the place of the fall MAP.

- Students who take the Alt-ACCESS will receive an alternative assessment.

Figure 8: Tentative Assessment Schedule
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Chapter 3: Program Model

Definition: The EL program is the way in which ELLs are classified as LEP in MARSS shall
receive services.

After taking the WIDA Screener and qualifying for EL services, students receive services
according to their scores on these placement assessments, as well as their grade levels.
Progeny will use a content based sheltered English instruction ESL model of services. In a
sheltered English instruction model, the teacher will use strategies that use language and
context to make academic subject matter more comprehensible to ELLs. A content- based ESL
model is one in which the students’ language education integrates both language and content
instruction in an English instructional general education classroom. This means that teachers
then support language development through academic content areas. By combining these
models, students are able to receive language instruction in their general education classroom
which is more culturally responsive (a core value of our community), are given support that will
ensure that they are able to access grade level standards, and will connect what they are
learning about English to what they are learning in content areas. We have chosen this method
because it aligns to the approach our community prefers, and due to staffing. The support ELs
will receive will be from their classroom teachers who receive extensive professional
development pertaining to teaching English language learners from a knowledgeable EL
teacher.

The EL Coordinator/Teacher will provide additional professional development for teachers about
ELLs, and will observe teachers’ use of strategies and methods monthly with the principal. Both
the Director and EL Coordinator/Teacher will use the SIOP model to observe the teachers.
Professional development on the SIOP model and language objectives will support teachers as
they begin the school year. Teachers will be required to plan for and have a language objective
for each lesson they teach starting the first week of school. Teachers will be polled in order to
learn their preferences related to professional development topics and methods (i.e. in-person
workshops, online trainings).

Additionally, the EL Coordinator/Teacher will do a required in-person PD that is aligned with the
professional development calendar created by school leadership.

Curriculum and Service Minutes

The EL curriculum encompasses all four domains; relates to rigorous, grade-level content; and
is differentiated to students at different levels of language and academic proficiency. For
development of academic listening, speaking, reading, and writing skills, PACS utilizes the
Groves Literacy Curriculum, which is aligned to the WIDA standards and provides rigorous
writing instruction bolstered by discussion skills and text-dependent thinking, differentiated by
academic language function, academic topic, WIDA level, and with a companion guide which
differentiates for grade levels. In addition, teacher developed assessments will be administered
at the end of each trimester to assess EL student progress towards academic language
proficiency, as well as proficiency on FastBridge and MN state grade-level standards.


http://www.soe.unc.edu/news_events/news/2009/090917_esl_workshop/4_Overview_of_SIOP_model_Thrower.pdf
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The WIDA Protocol (PRIME Correlation) process is a process by which instructional materials
are evaluated to see how they match up with the 2012 Amplification of the WIDA English
Language Development Standards.

Differentiation for Student Academic Language Proficiency Levels

All students K-8 will receive at least 60 minutes per week of direct service minutes per week, but
the exact content of those service minutes is subject to change based on a student’s academic
language proficiency progress. At the end of each of our three trimesters, the EL teacher will
administer a progress monitoring assessment to measure students’ academic language
progress, and may reassess service minutes as a result of these assessments.

Standards in the EL Program

According to Minnesota Administrative Rule 3501.1210 (English Language Development
Standards), schools must have standards with which to teach their ELLs. Progeny utilizes 2012
Amplification of the WIDA ELD standards and the WIDA CAN-DO descriptors, both the Original
and Key Uses editions, to plan for instruction. In addition, the Progeny program uses WIDA’s
format of generating Model Performance Indicators (MPIs) to develop language objectives that
target each student’s individual language levels. See the Sample Lesson Plan Template for
Pull-Out or Push-In (Appendix A).

Figure 9: Sample MPI Differentiated for Students
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Standards Reference
Framework: Formarive Language domain: Reading
Standard: 2- The language of Language Arts Example genre: Adventures
Grade level cluster: 6-8

Meeting the Needs of Withdrawn Students

Pursuant to MN State 124D.59, Minnesota parents/guardians have the right to withdraw their
students from EL programs, Progeny does not recommend that families opt their children out for


http://www.wida.us/standards/eld.aspx
http://www.wida.us/standards/eld.aspx
http://www.wida.us/standards/eld.aspx
http://www.wida.us/standards/CAN_DOs/
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any reason. However, the Federal Department of Education has provided guidance to states
about meeting the needs of these students while not providing them EL services, as detailed in
the English Learner Toolkit and accompanying “Dear Colleague” letter released in 2015. As
such, Progeny will take the following steps if a parent or guardian opts their student out of our
EL program in writing:

1. Immediately cease all direct EL services, and notify the MARSS coordinator to remove
the start date in MARSS for EL services, though the LEP designation remains.

2. Monitor the academic progress of the student, both in the classroom and on
standardized assessments. If the student is not making adequate academic progress,
Progeny will notify parents in their native language and offer EL services (though families
are under no obligation to accept).

All Progeny teachers will receive regular coaching from the EL Coordinator/Teacher on meeting
the academic language needs of all scholars, not just ELs. Content teachers will use their
training in teaching academic language to continue to support the language needs of all
scholars in their classrooms.

Students with Limited and Interrupted Formal Education
(SLIFE)

SLIFE (student with limited or interrupted formal education) have unique needs. MN Statute
124D.59 defines SLIFE as a student who a) comes from a home where the language usually
spoken is other than English, or who usually speaks a language other than English, b) enters
school in the United States after grade 6, c) has at least two years less schooling than the
English learners peers, d) functions at least two years below expected grade level in reading
and mathematics, and e) may be preliterate in the English learner’s native language.

Figure 10: SLIFE Definition
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Language other

than English

SLIFE Identification

SLIFE have different identification processes in addition to the IIP. In order to qualify for SLIFE,
students must first test in to the EL program as outlined in the IIP. The EL
Co-Coordinator/Teacher and a representative Middle School teacher shall meet to go over all
the Screener results for students in grades 7-8 for students who are new to Progeny. The EL
Co-Coordinator/Teacher shall pull the enroliment files of each of these scholars and identify
students whose transfer records are incomplete. Each of these scholars shall be administered
the SLIFE Student Interview by the EL Coordinator/Teacher with the help of interpreters, if
necessary. If the survey results indicate that the scholar has in fact received 2 years fewer
schooling than peers, the team will use an appropriate, grade-level assessment in Reading and
Math in order to determine if the scholar is more than two years behind their peers. The team
will also administer the Native Language and Literacy Assessment (NLLA) to determine if the
scholar is potentially pre-literate in their native language.

If the scholar has met the first four criteria listed above, the scholar will qualify as SLIFE and be
reported as SLIFE to the Director, who will mark the scholar as SLIFE in the Student Support
Data Collection on the Minnesota Department of Education’s website. The fifth criteria
(proficiency in native language) neither qualifies nor disqualifies a student for being marked as
SLIFE, but the assessment must be administered as part of the SLIFE identification process.

Figure 11: SLIFE Identification Process

MMNLS = language other than English =dent takes Screener and enters EL
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SLIFE Services

The EL coordinator/teacher, middle school team and Director will develop a series of supports
and interventions based on individual need. Parent meetings will be held (initial and progress
monitoring) to explain programming and track on going performance of scholar.

Staffing for EL Services

The EL program staff shall be determined by the number of ELLs at the school, combined with
the number of grade level classrooms. EL teachers shall be responsible for lesson planning and
delivery of services,, as well as collaborating with content teachers to support their instruction of
ELLs when the EL teacher is not present in the classroom. The role of the EL Coordinator shall
be to ensure that all student records are up to date, coordinate the testing of new students with
the W-APT and Screener throughout the year, communicate with and train enrollment staff, train
all academic staff — not just EL — in working with ELLs, develop curriculum as needed, create
the ACCESS testing schedule and oversee its administration, coordinate student records with
the MARSS coordinator, and manage all program notifications related to entry, exit, monitoring,
and withdrawal as necessary. Newcomer students shall be serviced not by a separate
Newcomer program teacher, but by the EL teacher associated with their grade level, to reduce
unnecessary segregation between students and classrooms.
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Chapter 4: Exiting, Monitoring, and Reclassification

Definition: This section deals with how students who exit the EL program are reclassified as no
longer LEP in MARSS, and the process by which their academic progress is monitored. Multiple
measures are used to determine when ELLs exit the program.

Figure 12: Exit Criteria

Students are eligible to exit the program based on the decision matrix below.

—
—
—
—
—
——

Reclassification in MARSS

Reclassification in MARSS can only take place after ACCESS scores have been reported. After
ACCESS scores have been reported, should students have reached a level 4.5 (with no more
than one modality lower than a 3.5) the portfolio shall be examined to see if the student has
reached the exit criteria for that measure (see Figure 15). Should the criteria be met, the EL
Coordinator shall, in July, notify the MARSS Coordinator, who shall reclassify the student as no
longer LEP in MARSS.

It is important to note that reclassification occurs only at the end of the school year. It also
occurs only after a student has met the exit criteria, and not after the student stops generating
LEP funds.

Other Exit Considerations

If a student achieves an overall ACCESS score of 4.5 with all levels above a 3.5, then exit is
automatic. The student may not be retained in the EL program under any circumstances.

If a student achieves an overall ACCESS score of 4.5 with one level below a 3.5, then the EL
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Coordinator/Teacher will meet to decide if additional evidence is needed to exit the student from
the EL program. If the coordinators decide that additional evidence is needed, the MAP will be
administered to the student with a target score of 3.5 or above. For example, if a student
receives a 4.5 overall, a 3.8 in listening, a 4.7 in speaking, a 3.4 in reading, and a 3.8 in writing,
then the MAP results for reading only will be considered. If the student demonstrates a
proficiency level of 3.5 or above on the MAP, then their exit from the EL program will be
considered automatic. If the student scores below a 3.5, the EL Coordinator/Teacher may
decide to keep the student in the EL program and not reclassify them in MARSS.

Monitored Students - Type 1

After students are reclassified in MARSS as no longer LEP, the district shall — for a period of 2
years monitor the former ELLs’ academic progress. At the mid-trimester and end of trimester,
the EL teacher shall send the monitoring form to the student’s classroom teacher via email. The
teacher shall fill out the form, which includes quantitative information on student test scores as
well as qualitative information on student class performance. The EL teacher shall also
complete an interview with the student in question. The information will be stored in the EL
team’s Google Drive for easy accessibility to all stakeholders.

If a student scores an average of below 60% on their math and reading assessments at three
checkpoints in a row, and if the classroom and EL teachers share concern for that student, then
a conference shall be held between the classroom and EL teachers. The classroom and EL
teachers may decide to contact the family. If the family is contacted, they may or may not give
consent to have the student re-tested to enter EL services. The method of re-testing shall be the
WIDA MODEL. If the student qualifies and the family agrees to the re-entry, they shall be
re-placed in the EL program and reclassified as LEP in MARSS.

If a student does not qualify for EL services, or a family refuses testing, the student shall be
referred to the school's MTSS (Multi-Tiered Systems of Support) team, which will find other
ways of supporting the student.

Should a student go through the mandated two years of monitoring and not re-qualify for EL
services, the student shall be listed as “Fully Exited” in the EL Coordinator’s/Teacher’s records.
The student shall continue to be monitored for 2 additional years, but they will be unable to
resume EL services. See Monitored Students - Type 2 for more information.

Figure 12: Monitored Students - Type 1

Family contacted and agrees
to test for resumption of
services.

3 checkpoints in a row, EL & Classroom Teachers Family contacted, but does

L OB s .  mamE & I T T T T T
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Student takes WIDA MODEL,
student qualifies for EL
| services and is reclassified.

Monitored Students - Type 2 | Sden does notqualify for

EL services, student
referred to SIT.

Once students exit Monitoring - Type 1, they are no longer eligible for

resumption of EL services. However, under new ESSA regulations, students are counted as
part of the EL subgroup for a total of 4 years after exit. Therefore, four two years after finishing
the Monitoring

- Type 1 phase, students have their academic records monitored once every trimester. No
teacher or student interview will take place.

The purpose of gathering data on these students is to track their progress towards academic
proficiency. If the data - be that formative classroom assessments or summative MCA
assessments - indicate that the student requires extra academic support, the EL teacher will
pass the data on to the classroom teacher and recommend the student for consideration by the
MTSS committee. The MTSS committee can provide extra interventions around math, reading,
and other academic areas. At no point will a student in the Monitoring - Type 2 phase be eligible
to return to the EL program. After the end of the 2-year Monitoring - Type B phase, students will
be ineligible for continued monitoring.

Figure 13: Types of Monitoring
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*Can be re-enrolled in

F1 program
P “Monitoring once per
*Monitoring is every Trimestar

half trimester

Mnniturini
EL Services



Progeny Academy: EL Program 21

Appendix A: Minnesota Home Language Survey
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Minnesota Language Survey

Minnesola s hame to speakers of more than 100 different languages. The ability to speak and understand multiple
fanguages is valued. The information you provide will be used by the school district to see if your student iz
multilingual. In Minnesata, students who are multifingual may qualify far a Multilingual Seal upon further assesement.
Additianally, the information you pravide will determine if your student should take an English profidency test. Based
upan the results of the test, your student may be entitled to English language development instruction. Access to
instruction is reguired by federal and state law. A= a parent or geardian, you have the right to dedine English
Learner instruction at any time. Every enroling student must be provided with the Binnesota Language Sureey
during enrollment. Irformation requested on this form i3 important to ws to be able to seree your student. Yaur
assitance in completing the Minnesota Language Survey is greatly aporedated.

Student Information

| studert’s Full Name: Brthdate or Sthedent 10
|Last, First, Middie)

Check the phrese thet bedt discribed your Indicate the linpasge(s} cther than
student: English in space prosided:

___languapss) cthar 1har Englivh,
English and language|s) other than English.
— ey English

1. My stunderst Birst learned;

languagess) other tham English.
English and language|s) other than English.

T My dtuderst speaki;

oy Enghsh

languagess) other tham English.
___ Erglish anvl lairguapels) atker then English,
airiky English

3 My student uncerstands:

[ cther tham English,
4 My stuciert has consistent anguageis) ceher shan Englis

interaction in: — Erglish gnd linguage|s) etber then English,
crily English

Language use slane dess rot dentily your dtedent o an Erglish learner, IF a language ather than English it indicated,
your ¥tudien? will ke iereened for English language praficiency,

Parentf Guerdian Information

Parert/Guardian Mame {prierted]:

Parent/Guardian Sipnatune: Dates

= 81 dgia an ShE. form B priane. I will ondy be shared sith @imo st whio need The o mation 10 bes seree sour stoear ang dar legally reqeired
MOTing Ab0nt home Bngeage and sersie shgibilivg oo the Ainseso @ Deparmmear of Edacation, As the disrict and ar /e Miareson Depanment
o Eduaition. S5h isformutias will no? be shared with oher individ oah or ooi i, eecept if Shey are suthoriced by state or Sederal e 1o socem ae
ialormanion. Compdiano: wATh TR PEQUEE Sor infnImation i vilercary

Appendix B: Criteria for Classifying Incoming ELs as
SLIFE
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15taf0%ice fo comaioto
Diaba:

Criteria for Classifying Incoming ELs as SLIFE

Siudant First Mamio; Last Hame: o0B:

SLIFE Definition: Student with Limited or Interrupted Formal Education who:

VS ¥
E L=t T & POmE Whare (N imnguaps Usuly Sposcin

is ather than English;

Evidonce: Al leos! one guesiion is onsworod ocihar than
English on tha HLE
2. Enlzrs schoal in the United Stabss aftor grade §;

Evidonco: Placemant grade is 7ifh or above
4. Has at least two years less schooling than thae English
lmamor's poors;

Ewvidonce: Transonpds anddor studant Jraf dndondow
COuesisnrairg

4. Funchons of least two years below eopocted grade level n
reading;

Evidonce: Roading Proficiency Lovel 1.0:-3.4 on WIDA
Sorconor ar ACCEES for Eill s
4. Funchons af least two years below expocted grade level n

mathemabics;

Evidonce: Bodow 70 of grade lovel guesbons answarsd
covrechy on Moth scrooning Assossmont

Btudont may be prelilorate in histher nafive longuage Completed Mot
Ewidonce: Mafive Longuoge Pro-Litorocy A ssossmand Canpisted
[oada criteria)
If questians IF arry one of
16 are tha firwa
answered as | quesdions is
*EZ" answered as
Student meets ALL FIVE crtzria YEZ 1] shudiept is [
denbfied oz | sdudopt is
ELIFE HOT
identBod
as SLIFE

Appendix C: Pull-Out or Push-In Lesson Template
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TEACHER’S NAME
GRADE LEVEL/CLASS DATE
MODEI USED CURRICULUM USED
SMALL GROUP 1)
CO-TEACHING (PUSH-IN)
NEWCOMER PULL-OUT 2)
TEACHER CREATED
WIDA Strand Grade + Content Area
Language Domain (] Reading [ Writing [ Listening [ Speaking

MN English Standard

WIDA Standard

Indicator
(Language Objective)

WIDA Model Performance | SWBAT + Bloom’s Verb + Content + Language + Support

Assessment ] Individu | [ Group ] Written ] Oral
al
- Eormati | [ Summativ | [ Eormal - lInfarmal
Assessment Descriptign

® [oes your assessment align to
your objective?

e Are students actively using the
strategy?

e Does your assessment reflect
content and language objective?

e Do students have multiple
opportunities of demonstrating
mastery?

e Are students addressing mastery
in the correct modality?

CUurricuium assessment taken from (Ifany)
Rubric for scoring assessments

LESSON SEQUENCE




TIME

1 MIN

2 MIN
(1 MIN PER
WORD)

2 MIN

5 MIN

8-10
MIN

LESSON PORTION
CULTURE SETTING
e What is our big goal?
e How do we get there?
Why is it important?

e Use first-language support
PRE-LESSON VOCABULARY
TEACHING

e Choose 1-2 words
(last day is review) *7 words
per week

e BECK’s Model: [a.

text/context reference, b.
student-friendly definition,
c. example, d. aural prompt, e.
question prompt to assess
comprehension of
meaning, f. aural prompt]

DESCRIPTION

OBJECTIVE & DIRECT
EXPLANATION OF
STRATEGY

e What will you post on the
board? Good readers... Good
writers... Good listeners...
Good speakers...

e What is the strategy to

help Ss master that

objective?

MODELING
e Think aloud of strategy
application to meet the
objective.
e Visual support(s)
e [Linguistic support(s)
*Aligned to
assessment
GUIDED PRACTICE
e How are you releasing
responsibility to the
students?
e How are you giving
feedback?
e What student errors do
you anticipate? How will
you correct? *Script at
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SUPPORTS



INDEPENDENT
PRACTICE
e |What assistance can you
give?
7-9 e How will you prompt
MIN students to think on your
own without your
assistance?

e What student errors do
you anticipate? How will
you correct? *Script at
least 2 possible student

errors and your response.
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